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Course Booking Instructions 
Revision 3 dated 01/04/2017 

 

For Multi-Skilling Personnel Application 

1) Please proceed to the following link - https://eservices.bca.gov.sg/MultiSkill/ to register your 

worker. You will need the following info. 

 

a) Worker's NRIC (for Singaporean and Singapore PR) or valid work permit/employment 

pass (for foreigner), front and back in a single page. 

For company application, the name of employer in the application must be similar to the 

employer stated in the foreign worker’s work pass. 

 

b) Worker's employment details (for work permit holder) obtained via the Ministry of 

Manpower website (WP Online), to verify applicant’s years of local construction 

experience. See Annex A for a sample. 

 

This is mandatory for all foreign work permit holders.  

 

c) 1st Skills Evaluation Certificate (SEC/SEC(K)) [If you do not have the worker’s 1st 

SEC/SEC(K) certificate, you may proceed to https://eservices.bca.gov.sg/ and perform a 

“Workers Skills Qualification Statement Request” online .] 

 

d) An active email account 

 
 
 

http://www.jamesctr.com/
mailto:attc@jamesctr.com.sg
https://eservices.bca.gov.sg/MultiSkill/
https://eservices.bca.gov.sg/


JAMES 
BCA Approved Training and Testing Centre 

 

  http://www.jamesctr.com       6362 2858   attc@jamesctr.com.sg 
 

Copyright © 2017 James Contractor Pte Ltd. All Rights Reserved  

2) A non-refundable administrative fee of $20 (before GST) will be required for the application 
and renewal for Multi-Skilling registration. 

3) You will receive an acknowledgement email from BCA, and a submission number  
(eg: MS-112016-018N). 
 
The submission will require approximately 14 working days to process, if all information are 
duly and correctly furnished and required documents submitted appropriately. 
 
 

4) Once the Multi-Skilling application is approved, you will receive an approval email from BCA. 

 

 
 

You may now proceed to login to the BCA One-Stop Skill Upgrading System 

(https://www.bca.gov.sg/ams_public) to register your worker with our ATTC. If you do not have 

a BCA One-Stop account, you may proceed to sign up at the same webpage. 

You may download the One-Stop training guide for Employer from the following link. 

https://www.bca.gov.sg/ams_public/HelpDocs/One-Stop_User_Guide-employer.pdf  
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5) To select the SEC(K) Fibre Optics Installation course, you will need to choose the following 

and “Continue to pick training course”. 

 

Trade Name : Fibre Optics Installation 

 

 

6) Please indicate whether you want to “Apply for WTU funding” and select the right 

course. 

 

For SEC(K) (Training + Testing), please pick the $2200 course. 

For SEC(K) (Direct testing only), please tick the $424 course. 
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7) If you are applying for WTU funding, you will need to continue with the “Application for 

WTU Funding” page and make the necessary declaration. 

 

 
 

8) Please submit the application to complete the application. 
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9) Once done, kindly give us a call at 6362 2858 to check if we have received the application 

successfully.  

 

We will also require that you will send a copy of the following details to attc@jamesctr.com.sg 

for verification purposes. 

 

a) Application form (Downloadable from our website) 

b) Worker's NRIC (for Singaporean and Singapore PR) or valid work permit/employment 

pass (for foreigner)(front and back in a single page)  

c) Worker’s Passport (for foreigner) 

d) Worker's employment details (for work permit holder) obtained via the Ministry of 

Manpower website (WP Online) 

e) 1st Skill Evaluation Certificate SEC/SEC(K) 

f) BCA Acknowledgement Notice (Printed from Multi-skilling registration website) 

g) Full payment 

 

10) We will update you of the course dates and testing details once application is submitted 

successfully. 

 

11)  Do note that if you want to claim under WTU Funding, please indicate it at Step 6. If 

you do not process this step correctly, you will not be eligible for future claim 

submission.  
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Annex A - Worker's employment details 
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